This Question Paper consists of 24 questions and 12 printed pages.
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General Instructions:

1,

*"4§§99436384, 96

Candidate must write his/her Roll Number on the first page of the Question
Paper.

Please check the Question Paper to verify that the total pages and total
number of questions contained in the Question Paper are the same as those
printed on the top of the first page. Also check to see that the questions are in

sequential order.

Making any identification mark in the Answer-Book or writing Roll Number
anywhere other than the specified places will lead to disqualification of the

candidate.
Answers for questions, like Matching, True or False, Fill in the blanks, etc., are
to be given in the Answer-Book.

Write your Question Paper Code No. 70/MAY/3, Set on the Answer-Book.

In case of any doubt or confusion in the Question Paper, the English version

will prevail.
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r(1] Answers of all questions are to be given in the Answer-Book given to you.
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(2) 15 minutes time has been allotted to read this Question Paper. The Question
Paper will be distributed at 2:15 p.m. From 2:15 p.m. to 2:30 p.m., the

students will read the Question Paper only and will not write any answer on
the Answer-Book during this period.
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SECTION—A
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1. Which of the following formattings can be copied using Format Painter?

(A) Font style and size (B) Text colour and alignment
(C) Bold, italics and underline settings (D) All of these
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2. What is the main function of the ALU in a computer? -
(A) Storing data

(B) performing arithmetic and logical operations
() Controlling hardware components

(D) Managing memory -
WﬁALuwsrg@wmam%?" '
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3. Which of the following features allows you to draw geometrical shapes,

arrows, etc.? . 1
(A) Autoshapes ~— (B) Shapes

(C) Geoshapes ._ (D) Smart shapes
ﬁnﬁmﬁﬁﬁq—mmmﬁmﬁ?ﬁﬂwﬁm R o =R H A R
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4. Which chart type is best suitable for viewing data trends at equal

interval of time? 1
(A) Bar chart . (B) Pie chart
(C) Line chart : (D) Area chart
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7.

What will be the value of the function = AVERAGE (Al:AS) when Al =13,
A2 =14, A3=25, A4=16 and A5 =17?

(A) 20 (B) 17
(C) 18 (D) 19

= AVERAGE (A1: A5) wavm # 3o #0 #rft afk Al =13, A2 =14, A3 =25,
Ad=16 3R A5=17 &7

(A) 20 (B) 17
(C) 18 (D) 19

How do you apply Format Painter to multiple places in a document?
(A) Double click the Format Painter icon
(B) Click the Format Painter icon once

(C) Press Ctrl+C
(D) Use the Find and Replace tool

I OF T F HE e W owTe Y B A s e #
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(C) Ctrl+C = gaEm=

(D) ®15E U= A g@ 1 I9am a0

Which of the following PowerPoint views helps to reorder and sort the slides
easily? 1
(A) Normal view (B) Slide sorter view

(C) Outline view (D) Slideshow view
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1x2=2
(i Assertion (A) :
Line spacin y
g determ :
paragraph. INes ‘the height of each line of text in the

Reason (R) :

Sometimes it i i i
s 1S required to increase space between lines and line
& option 1s very useful to do this.

A) Both (A
&) (A) and (R) are true and (R) is the correct explanation of (A)

B) Both (A '
. of (A) (A) and (R) are true but (R) is not the correct explanation

(C) (A) is true but (R) is false
(D) (A) is false but (R) is true

(E) Both (A) and (R) are false -

(i) Assertion (A) :
Displaying many pages at a time is possible in word processing.

Reason (R) :

Zoom option under View tab allows you to open many pages at a
time and work on them.

(A) Both (A) and (R) are true and (R) is the correct explanation of (A)

(B) Both (A) and (R) are true but (R) is not the correct explanation
of (A)

(C) (A) is true but (R) is false
(D) (A) is false but (R) is true

(E) Both (A) and (R) are false
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(A) (4) 3t (R) A wd § 3k (R), (A) F1 wd v R

(B) (A) 3R (R) 3 =& ¥ A (R), (A) =1 F T T 2
(©) (A) =& R 3f (R) @ 2

(D) (&) To@ ? @fF (R) v 2

(E) (&) 3 (R) 3 7w 3
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9. write True or False : 1x2=2

llets : ! :
& ll?ﬂg Worgnd Numbering options can be found on the Home tab in

(b) After copying or cutting content, pressing Ctrl + V will insert the stored
content at the location of the cursor

& 3yl Toa fafee .
(F) Wo Wo I8 H Foiz it Faftn Rpes A 29 w ww w1 GHy B

(@) e A FH HA A1 F FW F G Ctrl + V 2@ A TR g Fog FH H AHIH
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10. Fill in the blanks :

1x2=2
(@) The keyboard shortcut for inserting a page break in MS Word is ____.
(b) After selecting the _ tab, you. ¢an click on the Page Number button
to choose the desired page number format.
fe ==l @1 i
(F) Wo THo aS F N FIF T HW F HEIS TeHe R
(@)Ehﬁwmhﬁmmﬁaﬁmm%aﬂtmﬁawm
¥H ghd Bl
11. Choose the correct option : 1

Which of the following is not a type of printer?
(A) Inkjet (B) Laser

(C) Trackball (D) Dot matrix
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12.

13.

14.

15.

16.

17.

336/

H’ﬁﬁ:’mgﬁq
ﬁnﬁrﬁaaﬁﬂﬁq—mﬁawwmﬂﬂ%?
(A) e (B) e

(C) ¥wate (D) =z Afzaa

is the correct syntax of the SUMIF function in Excel. !

@ﬁaﬁmfmnrﬂw%%m_m

A high-level language called
applications.

TS N R wwd §, 9 g w0 @ i o 5 R R R

T |

was primarily designed for commercial

If A1=7, B1=8, C1=9 and D] = 10, then what will be the value of the
formula = ((Al+ Bl)-C1)+D1?

A A1=7, B1=8, C1=9 3k D1=10 &, d widen = (A1« B1)-C1)+ D1
deg = Bty

Pressing in a word document will push the text to next line in the
same paragraph.

ﬁmﬁaﬁ_mﬂﬁmwmﬁmmﬁwﬁm%t

What happens when you triple click in a text document?

A 3 e qEw d fwe R w0 Do 2

What is the default text alignment in most word processors?

st o e § dwie R S @ 3
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19.
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SECTION—B
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Name the following :

(@) A printer which is generally used with large computer systems to
produce text-based data processing reports.

(b) A primary memory whose contents are lost as soon as the computer
is switched off but it is faster in speed.

ﬁﬂ%ﬁiﬂ#mﬁf@q
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(8) T T A s e e ¥ R o A @ T @ # A
wits wgq Jfus gt 2

(a) Differentiate between System software and Application software.
Or

(b) Differentiate between CRT monitor and LCD monitor.

(@) T wiweaa AR YR iR % d o we S
srera

(@) o 3o o I ﬁTQ?[o'Eﬁo?.’Io TR & #i= R WE STl

. < 'I) .
What is the difference between Input device and Output device? Give two

examples of each.

mm%ﬁawma?ﬂﬁﬁﬂ*amaﬁﬂl
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{ a chart in Excel.
n components ©
Explain any three mai

a;ahﬁamaﬂﬁﬂml
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22. Differentiate between Main document and Data source in Mail Merge.
How do you create data source using Excel worksheet? 3

ﬂaﬁﬁg@mﬁasﬂtéamﬁ%ﬂamm#mtmmﬁzmmm
W W | ¥ s ?

23. Expand the following (any three) : 1x3=3
(a) SMTP
(b) BCC
(c) DSL
(d) POP
fefoafes & @f @y fafae (#% @)
(%) TWo TWo o Hlo
(@) o Hio Hlo
(m) o THo T
(@) dto 3o o

24. (a) Define the following : 2
(i) Hyperlink

(ii) Web server

(b) Explain domain name system. 2

(%) frafofea 1 gftarn fafw
(i) EETfcT
(i) 99 g

(@) sF T fen &1 vF Fif
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